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APPLICATION FORM FOR A GRANT

Amount:

	THE GREATER LONDON RFCA SPECIAL GRANT FUND
	
	£

	THE CITY OF LONDON CORPORATION GRANT FUND
	
	£

	THE LIEUTENANCY GRANT FUND – January only(max £750)
	
	£


Please refer to the generic grant application guidance notes before completing this form.

Units should ensure that this grant application is submitted at least 2 months prior to the planned activity by an appropriate individual who has an awareness of the grant application guidance as well as oversight of the unit’s training and budget priorities for the current training/financial year.
This is a generic form aimed principally towards training activities; for welfare and other grant bids where any heading seems inappropriate please write ‘N/A’ or ‘None’ as the case may be, and amplify/adapt the detail as necessary at Part 3 or attach a separate sheet.
Applicants are to forward completed bid forms by e-mail to: gl-offman@rfca.mod.uk or gl-citysec@rfca.mod.uk
	Section 1 


	Unit (of participants):
	

	Unit making the application (if different):
	


	Section 2
Go to Section 3 if your bid is not for adventurous training, battlefield study, annual cadet camp, sport or similar activities


	Expedition / exercise / activity name:
	

	Description of Activities:
	

	Location/Country:
	

	Start/Departure date:
	

	Finish/Return date:
	

	Staff Clearances:
	All:
If overseas, has staff clearance been obtained?  YES/NO

Adventure Training:

Is JSATFA approval required?  YES / NO

Has it been obtained?

    YES / NO*

*An explanation is required if the JSATFA approval is required and has not been obtained.
Sport:
Has an application been made to the relevant Reserve Forces Sports Board for support for this activity?  YES / NO

	
	See guidance notes concerning eligibility

	Eligible Reservists based  inside GL area
	Officers

	SNCOs

	JNCOs

	Ptes


	Reservists based outside GL area
	Officers

	SNCOs

	JNCOs

	Ptes


	Eligible CFAV/Cadets based inside GL area:
	Officers

	SNCOs

	Adult Instrs

	Cadets


	CFAV/Cadets based outside GL area:
	Officers

	SNCOs

	Adult Instrs

	Cadets


	Number of other participants not eligible for a grant
	Regulars:       Permanent Military Staff (FTRS, NRPS etc):

Civilians:

	Totals
Eligible:

Not eligible:
	


	Section 3
To be completed in all cases

	Description of proposal (Include details of method of travel or itinerary, accommodation and any other relevant information)



	Could the equipment or facilities be provided by military sources?  If ‘yes’, explain why they are not being used?




Section 4
To be completed in all cases
Project Income and Expenditure Sheet
Please modify the headings as necessary and give details. 
It is assumed that Reserve/OTC participants are eligible for RSDs unless specifically stated otherwise.
	Expenditure
List the cost (incl VAT) of all items (identify anything obtained free)
	£
	Income
List here all internal sources of funding (eg. fundraising activities, regimental support)
	£

	Travel
	
	
	

	Accommodation
	
	CILOR
	

	Equipment, clothing
	
	
	

	Food
	
	
	

	Insurance
	
	
	

	Visas
	
	
	

	
	
	List all external sources of funds (include any conditions attached to any source of funds)
	

	
	
	Donations
	

	
	
	Grant bid 1 (eg to GL RFCA)
	

	
	
	Grant bid 2
	

	
	
	Grant bid 3
	

	
	
	Individual contributions
	

	Total projected expenditure:
	
	Total projected income:
	


	Participation/benefit summary (per detail at SECTION 2):


	Number eligible
	

	Number not eligible
	

	Are participants being paid RSDs?
	YES/NO

If YES, how many days per head: 

	Are CFAV being paid Volunteer Allowance? 
	


	Finance Summary   

	Cost of event/activity per participant 

(projected expenditure divided by all participants)  
	£

	Planned contribution to be paid by each eligible participant
	£

	Grant requested for each eligible participant
	GLRFCA                     £
CITY RFCA                 £

CITY LIEUTENANCY  £


Section 5
To be completed in all cases
Commanding Officer’s Recommendation  
I confirm that:
(Delete any that are inapplicable)
· This application has my full support and I approve the bid(s) submitted
· The event/activity has the full approval of, and will be conducted in accordance with the regulations of, the appropriate Service authorities.

· A post-event/activity article and photographs as detailed in the generic grant guidance will be submitted to RFCA Greater London within 2 months of the conclusion of the event
	Reasons for supporting the request:




Name: ........................................................................RankAppointment: .................................

Signature: ..................................................................Date: ..................................

Unit details
	Unit point of contact
Name:

Appointment:
	

	Unit/Sub-Unit
	

	Address:

(including postcode – to be used for forwarding grant cheques)
	

	Mil tel no.
	

	Civ tel no.
	

	Mil e-mail:
	

	Civ e-mail:
	


Bank Account details.  (Payment may be made either by BACS or by cheque).  Show the account to which the cheque is payable, this will normally be a unit (non-Public) account or one set up specifically for the expedition.  Payment will not be made to an individual’s personal account.
	Account name:
	

	Account number:
	

	Bank:
	

	Bank Sorting Code:
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